Associated Papers CPC 5™ September 2016

Agenda Item 2 Councillors’ Request for Dispensation
If there is an item on this agenda for which you have a pecuniary interest you will not be able to
take part in any of the discussion or vote on a resolution. However, if you wish the council to
consider your request for dispensation you need to write to the Clerk ahead of the meeting
stating your reasons on why you should be given a dispensation.

Agenda Iltem 5 Clerk’s Report
Minute Action Complete P
14/028 SCC are reviewing CPC request to lease / licence the Drive to Churchyard. How long has
CPC maintained Drive?
16/028 Frank Lawrenson has reported that Babergh said that they hadn't started the S106
discussions re Chilton Woods and would involve Chilton in the consultation process
when it started.
16/078 Minutes updated on website. P
16/083 Response sent re planning applications. P
16/084 Payments made to suppliers. P
16/085 Contractor is to repair churchyard gates in September. P
16/086 a Awaiting response from Sudbury Health Centre regarding proposed rubbish bin. P
16/091 Clir Beckham and Clerk preparing Welcome Booklet.
16/092 All matter relating to Mr Foster being a CPC councillor completed. P
Clerk Hours
As at 28th August 2016 - 120 hours worked / 110 hours paid.
Speed Watch Outings (Drivers reported)
No surveys undertaken in 2016.
Agenda ltem 6 Correspondence

Apart from items in agenda no other correspondence has been received since the last meeting.

Prepared by: Dave Crimmin

Page 1 0of9




Associated Papers CPC 5™ September 2016

Agenda ltem 7e

Status of Planning Applications

Land west of
Sudbury Garden
Centre, Sudbury
Road, Newton

detached agricultural building and surfacing.

Application Address Planning Details CPC Parish Council Babergh DC
Reference Minute Comments Comments
B/15/01718 | Chilton Woods Outline application (with all matters reserved 16/030a Objected
Mixed Use except for access) - Erection of up to 1,100
Development, dwellings (Use Class C3); 16.4ha of employment
Land North of, development (to include B1, B2 and B8 uses, a
Woodhall hotel (C1), a household waste recycling centre
Business Park, (sui generis) and a district heating network);
Sudbury village centre (comprising up to 1,000m2 Gross
B/16/00218 |Chilton Airfield Use of land for parking of vehicles, washing and 16/043a Objected REFUSED 01/07/2016
cleaning of own vehicles, installation of anti-theft
cabin.
B/16/00567 |Adjoining Parish - |Erection of detached agricultural building and 16/072a Objected
Land west of surfacing.
Sudbury Garden
Centre, Sudbury
Road, Newton
B/16/00422 |Adjoining Parish - | Application for Listed Building Consent - Erection | 16/072b No comment Permission given
The Red House, |of weather-boarding to gable end of house. 06/07/2016
Lavenham Road,
The Heath, Great
Waldingfield
B/16/00719 [1A Chilton Corner |Erection of single-storey rear extension 16/083a Supported Permission given
Cottages, Valley 12/08/2016
Road
B/16/00745 |Nursery Lodge, |Erection of extensions and cladding to existing 16/083b Supported Permission given
Newton Road including first floor rooms (following demolition of 16/08/2016
existing flat roof extension)
B/16/00710 |2 Aubrey Drive  |Part conversion of existing garage. 16/083c Supported Permission given
20/07/2016
B/16/00567 |Adjoining Parish - |Amendments to application for the erection of 16/083c Objected
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Agenda Item 8a External Audit Report

Tel: +44 (0)23 8088 1737 Arcadia House
Fax:+44 (0)23 8088 1701 Maritime Walk

e ey www.bdo.co.uk Ocean Village
Southampton
SO14 3TL
Mr D Crimmin 28 July 2016
Cragston our ref: 2016/F6/CHIL10/FINAL
e e Dial: 023 8088 1737
ial: 1
?SBV;EEY Email: councilaudits@bdo.co.uk
Suffolk
CO10 0QH

Dear Mr Crimmin
Chilton Parish Council (Suffolk) - Audit for the year ended 31 March 2016
We have now completed the above audit. Please find enclosed the following documents;

- Fee Note

- Notice of Conclusion of Audit

- Notes regarding the advertisement of the Conclusion of the Audit
- Date selection form for 2016/17

- Contact details

- Survey 2015/16

- Annual Return

There were no matters which came to our attention which required the issuing of a separate additional
issues arising report.

The enclosed annual return should be presented to the smaller authority, now that our audit opinion has
been given, and a minute should be made to show that the annual return including our certificate has
been approved and accepted by the smaller authority. The annual return and notice of conclusion of
audit must be published for at least 14 days (including on the smaller authority's website*) as soon as
reasonably possible before the 30 September 2016 and must be made available for public access for a
period of not less than five years.

If you have any questions please contact Louise Caplen in the first instance.

Yours sincerely

5;,,_._ 2

For and on behalf of BDO LLP
Enc.

*In the case of a parish meeting and where the meeting has displayed the information in a conspicuous
place for at least 14 days, publication on a website does not apply.

BDO LLP, a UK limited liability partnership registered in England and Wales under number OC305127, is a member of BDO International Limited, a
UK company limited by guarantee, and forms part of the international BDO network of independent member firms. A list of members’ names is
open to inspection at our registered office, 55 Baker Street, London W1U 7EU. BDO LLP is authorised and regulated by the Financial Conduct
Authority to conduct investment business
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Section 3 — External auditor certificate and report
2015/16 Certificate
We certify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of:

Enter name of

CHitTor PARISH CounCIL (SurFoi)

smaller authority here:

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2016; and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

{ (Exceptforthe-mattersreported below)* on the basis of our review of the annual return, in our opinion the information in the annual
| return is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant

‘ legislation and regulatory requirements have not been met. (*delete-as-apprepriate):
|
|

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

(continue on a separate sheet if required)

& 4
External auditor signature l A »
2 A e
S— ] ]
External auditor name | United Kingdom | Date [ Yo (6 |

Note: The NAO issued guidance applicable to external auditors' work on 2015/16 accounts in Auditor Guidance Note AGN/02. The
AGN is available from the NAO website (www.nao.org.uk)

BDO LLP is a limited liability partnership registered in England and Wales (with registered number 0C305127).

Page 4 of 6

Prepared by: Dave Crimmin Page 4 of 9




Associated Papers CPC 5™ September 2016

Agenda Iltem 8b

Asset Register

Asset Description Location Asset Insur.ance Insurance Notes
No Value Risk Value
Transferred to SCC
1 |Street Light Carbonels July 2014
2  |Notice Board Junction of Carbonels & Waldingfield Road £400.00 All £400.00
3 |Notice Board Junction of Audbrey Drive & Waldingfield Road £400.00 All £400.00
5 |Notice Board Waldingfield Road £100.00 Below Excess
Valley Road - Footpath entrance opposite concrete
6 |Dog Bin hardstanding £80.00 Below Excess
Grange Farm Road - Halfway up Private Road in field
7 |Dog Bin entrance £80.00 Below Excess
Church Field Road - Footpath entrance opposite
8 |Dog Bin Lavenham Leisure £80.00 Below Excess
9 |Dog Bin Church Field Road - By street sign near roundabout £80.00 Below Excess
10 [Filing Cabinet Cragston, Sudbury Road, Newton £20.00 Below Excess
11 |Filing Cabinet Cragston, Sudbury Road, Newton £20.00 Below Excess
12 |Memorial Entrance to Airfield £100.00 Below Excess
13 |Gate Church Field Road entrance to drive £500.00 All £500.00
14 |Gate Entrance to Churchyard from drive £500.00 All £500.00
15 |Kissing Gate Entrance to Churchyard from drive £200.00 All £200.00
16 |Kissing Gate Exit from Churchyard to footpath £150.00 All £150.00
17 |Grit Bin St Marys Close £85.00 Below Excess
18 |Projector GW Village Hall £235.00 £235.00| From Sept 2014
19 |Projector Screen |GW Village Hall £88.00 Below Excess
20 Saeg'if’]g't'amr & |sudbury Health Center £2,000.00 £2,000.00 May-16
Total £5,118.00 £4,385.00
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Agenda Item 8c

Community Action Suffolk Insurance

Policy Mumber: YLL 272004 1853
Policy Type: Parish Council

Period of Inswance: 01072018 - 3070872017
Insured:

Mr Dawve Cimmin
Chilton Parish Council

Insurance Cover

Chilton Parish Council, 010 0GH

Cragston
Swdbury Road
Mewhon
SUDBURY, Suffolk
CO10 0QH
Peniod of Cover
Business Intermuption (Core )
011072016 - 300082017
Employers Liability (Core)
01102016 - 30082017
Public Liability [Core |
011102018 - 3002017
Employee Dishonesty [Core )
01102016 - 300022017
Libel and Slander [Core §
01102016 - 30082017
Personal Accident (Core)
01102016 - 300082017
Legal Expenses [Core)
01102016 - 30082017
Money {Ciore)
01102016 - 30082017
Hirers Liability (Core)
01102016 - 300082017
All Risks Office Contents Clerks Home {Core)
01102016 - 30082017
Public Liability for Playground Equipment
Not Selected
All Risks
Moticeboand 01102016 - 300022017
Moticeboand 01102016 - 30002017
(Gate 01102016 - 30082017
(Gate 01102016 - 30082017
Kissing Gate 01102018 - 3002017
Kissing Gate 01102016 - 30082017
Projector 01102016 - 30082017
Defibrilator and 01102016 - 300082017
Moticebaoand 01102016 - 30082017
Memorial 01102016 - 30082017
Dog Bin 01102016 - 300082017
Filing Cabinet 01102016 - 30082017

I recommend that CPC take up the 5 year LTA.

Prepared by: Dave Crimmin

COMMUNITY

ACTION
SUFFOLK

" Sy I e " T DO Ty LR

Summary

Effective Date: 01102016

Prepared: 31/032016

Surn Insured
£500.00
£10,000,000.00
£10.000,000.00
£75,000.00
£2250,000.00

Zex full peficy schedule | pokoy bockist

£100,000.00
Zax full poficy schedule | pofoy bookdst
£2 0:00,000.00

£2 500.00

£400.00
£400.00
£500.00
£500.00
£150.00
£200.00
£235.00
£2.0:00.00
Sl Iremured
Sl Iremured
Sel Iremurmd
Sl Iremured
Premium + Administration £171.43
Insurance Premium Tax: £17.14
Total: E188.57

3 YEAR LONG TERM UNDERTAKING - £178.14

5 YEAR LOMG TERM UNDERTAKING - £1688.T1

Premium

To Pay

£1T1.43
£17.14
£188.57
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Agenda Item 8d

RFO Report

Receipt & Payments

Date Details Ref Power Receipts Payments
05/09/16 BDO - External Audit Fee 752 LA2011ss1to8 0.00 120.00
05/09/16 Sudbury Town Council - 753 LA2011ss1to8 0.00 20.58

Maintenance
05/09/16 CAS - Insurance 754 LA2011ss1to8 0.00 169.71
05/09/16 DF Crimmin - Salary July to Sept 755 LA2011ss1to8 f 0.00 488.42
05/09/16 DF Crimmin - WFHA July to Sept 755 LA2011ss1to8 0.00 39.00
05/09/16 HMRC - Clerk Tax 756 LA2011ss1to8 [ 0.00 122.00
05/09/16 DF Crimmin - Expenses Mar to 757 LA2011ss1to8 0.00 145.24
August
05/09/16 SLCC - Clerk Annual Subscription 758 LA2011ss1to8 0.00 19.85
Reconciliation
Statement Statement Actual Unpresented | Credits not
Account Date Balance Balance Cheques shown Difference
Current Account 01/08/16 £28,681.06| £27,506.26 £1,124.80 £0.00 £50.00] *
Instant Access Account 20/10/15 £27.07 £27.07 £0.00 £0.00 £0.00
£28,708.13| £27,533.33 £1,124.80 £0.00
* Cheque of £50 to Sudbury Newsletter (March 2016) has not been cashed.
Statement of Accounts vs Budget
Budget Actual Reserves Budget Actual
Assets B/Forward £28,246.99
Income Expenditure
Precept £7,579.00 £3,789.50 Clerks Salary £2,650.00 £1,208.88
Bank Interest £120.00 £0.00 Admin Expenses £562.00 £1,411.00 £423.09
Churchyard £0.00 £0.00 Insurance £200.00 £169.71
Grants £450.00 £0.00 Annual Subscriptions £263.00 £205.84
Wayleave £9.20 £0.00 Audit Inspections £75.00 £166.00
Other £0.00 £63.25 Donations £200.00 £0.00
VAT Repayment £0.00 £71.69 Chairman's Allowance £200.00 £0.00
Dog & Litter Bins £220.00 £0.00
Footpaths £600.00 £0.00
Churchyard / Memorial £50.00 £0.00
Community Warden £650.00 £0.00
Street Lighting £0.00 £0.00
Projects £2,237.00 £1,000.00 £2,037.15
Other £0.00 £0.00
VAT Paid £0.00 £427.43
Total £8,158.20 £3,924.44 Total £2,799.00 £7,519.00 £4,638.10
Assets C/Forward £27,533.33
Total £32,171.43 Total £32,171.43
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Agenda Item 8d Clerk Expenses

Postage Telephone Printing Travel
Date Description 1st 2nd | Other No of Phone Call to A.4 A.3 Lams | Miles
Calls Print Print
01/03/16 1 A Beckham
02/03/16 3 SCC, V Hart, Bradley
03/03/16 5 P Clifford, K Shapley, A Beckham, V
Hart x 2
07/03/16 |AMEC Meeting & CPC Meeting 10
10/03/16 1 Bradley
11/03/16 4
14/03/16 1 BDC
15/03/16 | Newsletter 2 BDC x 2 6
17/03/16 3 BDC x 2, V Hart
18/03/16 3 P Clifford x 2, V Hart
21/03/16 1 BDC
22/03/16 4 Bradley, A Beckham, K Shapley, T
Reeve
23/03/16 1 A McMillan
24/03/16 4 4
25/03/16 |Notices 5
29/03/16 |Notices 78 15 6
01/04/16 |Postage adjustment -£0.04 1 Bradley
04/04/16 |Meeting & APA 4 V Hart x 3, P Clifford 110 4
07/04/16 1 C Spence
11/04/16 1 A McMillan
14/04/16
19/04/16 |Audit 30
29/04/16 1 CAS
03/05/16 |Meeting Pack / Notices 1 A Beckham 236 12 9
05/05/16 2 2
09/05/16 |Meeting 3 G Cowvey, A Beckham, A McMillan 4
10/05/16 2
19/05/16 25
25/05/16 |Audit Notices 1 A McMillan 12 5
26/05/16 2 E Gore, R Edgeley
30/05/16 2 V Hart x 2
31/05/16 |Meeting Pack / Notices 1 Bradley 75 6 9
02/06/16 1 Bradley
06/06/16 |Meeting 3 E Gore, BDC x 2 4
09/06/16 1 D Gotts
15/06/16 |Churchyard 5
23/06/16 2 V Hart x 2
24/06/16 1 A Beckham
27/06/16 |SCC CW meeting 2 V Hart x 2 36
28/06/16 |Meeting Pack & Notices 148 11 8 9
30/06/16 1 BDC
04/07/16 |New Councillor Pack / Meeting 1 E Gore 107 8
05/07/16 2 P Clifford, K Shapley
06/07/16 3 A Beckham, Police x 2
08/07/16 1 K Shapley 5
11/07/16 1
18/07/16 1 Bradley
25/07/16 3 V Hart x 3
26/07/16 |SCC CW meeting 36
01/08/16 2 A Beckham x 2
03/08/16 |Churchyard / SO & FRx 8 312 6
04/08/16 |Key cut/ A Beckham 2 A Beckham x 2 10
26/08/16 1 A McMillan
0 7 70 1125 13 59 177
£0.00 | £3.85 | -£0.04| £8.40 £45.00 | £1.30 | £7.08 | £79.65
Expenditure on behalf of Chilton Parish Council
Date |Description Ref Gross | VAT Net Account Heading
27/06/16 | SCC Car Park fee £2.00| £0.00 £2.00 Admin
27/07/16 | SCC Car Park fee £3.00] £0.00 £3.00 Admin
Postage £3.81 £3.81
Cost of Calls £8.40 £8.40
Printing £46.30 £46.30
Laminates £7.08 £7.08
Travel Costs £79.65 £79.65
Total £145.24[ £0.00| £145.24|Balanced
Mileage rate from 6/4/2011 45p
1st Class Post 64p
2nd Class Post 55p
Telephone Calls 10p+VAT
A4 Printing per page 4p
A3 Printing per page 10p
Laminates 12p
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Agenda Item 8d SLCC Subscription

DF Crimmin's SLCC Membership Fee for 2016

Please find below the amount due to the SLCC for my annual membership fee.

Chilton
Annual Salary paid to DF Cimmin £2,417.74
Individual Parish Council Membership Fee £77.00
Total Annual Salary paid by 7 Parish Councils £22,776.54
Collective Parish Council Membership Fee £187.00
Your percentage of my overall Parish Councils' salary 10.6%
Amount due to SLCC £19.85
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